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Introduction

TestWiz.Net is a web-based assessment processing and reporting tool designed to help educators make sense of
assessment data. It works well for identifying student, group, and curriculum areas that require intervention. It comes
with an underlying database that makes it possible to track progress over time and to view multiple assessment results
on a single report. Students’ demographics and test results are stored on a secure server. All data transfer to and from
the server is encrypted.

You can use TestWiz for virtually every test you administer, whether the test is a local formative assessment, state, or
standardized test. Test data is brought into TestWiz through a variety of ways, depending on the kind of test it is. Then
TestWiz lets you quickly and easily generate numerous, customized reports so that you can make sense of the test data.

Requirements
 A Web browser. TestWiz.Net has been tested on the following Web browsers: Microsoft® Internet

Explorer version 6 or higher, Mozilla™ Firefox®, and Apple® Safari™ version 1.2.

 Adobe® Reader® or Adobe Acrobat® for printing reports.

If you will be using TestWiz for processing local assessments with a plain paper scanner, you need to have the
following: a printer to print the answer documents; a PC with Internet access for the client portion that does the
scanning; a companion application called TestWiz Scan; and a plain paper scanner with a TWAIN driver.

Log In
There are two entry points into TestWiz that bring you to a Login page.

1. www.testwiz.com is the website with various product descriptions and company announcements. See the
Login link at the top right.

2. https://www.testwiz.net is the direct entry point.

Once on the Login Page, you are prompted for a User Name and Password. (User names and passwords are set
up by your administrator. You can control the amount of access each user has to confidential student and test
information.)

http://www.testwiz.com/
https://www.testwiz.net/
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The Home Page
Once you log in, you arrive at the Home page. The blue sidebar has various support documents. Other areas are
explained below.

1 – To view assessment results, click on Select a Test and select one assessment. This brings you to the Create
Reports page where you can customize and preview reports.

2 – If your group has created pre-customized reports for you to view, click on Quick Reports. Select one
assessment and a Quick Report. Immediately the report appears on the screen.

3 – Go to Printable Reports to download and print a report after you export it to PDF, Word, or Excel. Reports are
listed until you download them.

4 – Work in Utilities to manage student records, create tests, and key enter scores. You can also install TestWiz
Scan on your local PC to print and scan plain paper answer documents whose data is automatically uploaded to
TestWiz.Net for immediate analysis.

Getting Test Data into TestWiz

There are three ways to bring test data into TestWiz: Import an electronic file; Key enter scores directly; and scan tests with
a plain paper scanner. Every time you bring in test data, the database is updated or added to, enabling multi-year and multi-
test reporting.

1.) Import an Electronic File
This option is carried out by Certica Solutions personnel. It applies to state tests as well as national tests that are
processed outside the program and where an electronic file exists.

1 4
2 3
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2.) Key Enter Scores Directly
This option is used for assessments whose scores are not in any electronic form. Some examples are the DIBELS
and DRA. Here are the basic steps for key entering scores:

1. Click on Utilities and select Test Management followed by Key Enter Scores

2. Select a test from the drop-down list and then the year of the test administration. Fill in the rest of the sections
with regard to Teacher Type, District, School, and Class.

3. Your key entry screen appears.

4. Once you have entered some scores, click Next and you will be notified that your test will scored.
5. Once scored, you can select another class, or go to Home|Select Test Administration.
6. The test you entered will appear on the list. Click anywhere on the row and you are brought the Create Reports

screen where you can view the results.
7. Notice that even though you only entered raw scores, you are able to see benchmark goals and whether the

students are at risk or not.

3.) Scan and Score Local Tests
Local tests are easily set up or designed directly in TestWiz through wizard-like interfaces. You then print plain
paper answer documents for each student. These documents are scanned with a plain paper scanner and a
companion application called TestWiz Scan. The test results are available immediately, online, through
TestWiz.Net.

The materials are inexpensive. The process is simple. Some details:

Enter Test Specifications

The Test Specification Editor in TestWiz.Net helps you enter information about any test through its wizard-like
interface.
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The Test Specification Editor currently supports:

 Subtests with multiple choice and open response items.

 Raw scores, percent correct scores, and performance cut scores.

 Optional item descriptions for more informative item analysis reports.

 State Objectives banks exist with pre-defined learning standards.

Design Your Own Test

If you are interested in designing your own test, another simple interface guides you through the process of
choosing items from a nationally known item bank offered by Northwest Evaluation Association (NWEA).
NWEA's Formative Assessment Item Bank contains high quality, valid, and reliable items for benchmark and
formative assessments. Items are organized by subject, strand, learning standard, and grade level. There is filtering
by difficulty level and Bloom’s Taxonomy.
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Above is a sample of the interface for choosing items. Actual items and passages are viewable through hyperlinks.
A Quick Test Builder option is available to randomly select items that meet your item criteria.

Once you review (sample shown above) and publish your custom test, you can print test booklets and administer
the test.

Print Custom Answer Documents

Whether you set up a Test Specification or designed your own test, custom answer documents can print on plain
paper and are unique for each student and each test. They can be printed from any computer that has Internet
access, enabling classroom teachers to print answer documents for their own classes.

Above is an example of a custom answer document.

Scan the Answer Documents

Test answer documents can be scanned with any plain paper scanner with a standard TWAIN driver. As you scan
one or more tests in any order, the test data becomes available in TestWiz Scan and the actual scanned image
appears.
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The person processing the scanned tests may:

 View item responses by student.

 Check for multiple and/or missing marks.

 Discard individual students’ documents, or all scanned documents – if there is an issue.

 Re-scan one or more documents if necessary.

 Upload data to TestWiz.Net for scoring and reporting.

Student Information in TestWiz
Student information is stored in a secure SQL server database. Students’ test scores are linked to basic student information
with Student-to-Teacher associations and demographics. This makes it possible to view assessment results by various
subject-level teachers, past years’ teachers, and current teachers. Test results can also be filtered according to demographics
such as gender, intervention information, and AYP information.

You can import a student information file, or you can hand-enter the information.

Import a File
One way to add to or update student information is to import it from an existing file. A wizard-like utility walks
you through the process of importing student names and teacher assignments.

The import process is under the district’s control and can be run at any time. Once students are associated with
current and subject-level teachers, all assessments are available for any associated teacher type. That includes State
or other assessments that did not originally have teachers associated with students. This is very useful if you want
to provide fall teachers with last spring’s test results.
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Make Changes Directly
Another way to update or add to student information is directly online in TestWiz.Net. The interface makes it easy
for authorized users to add or edit basic student information, teacher assignments, or demographic information.

Options on the Student Records menu, for example, bring you directly to the part of the database you want to edit
or update. For example, to edit basic information for a student, choose Student | Edit, Merge, or Delete:

Selecting and Viewing Reports

Select a Test
After data is loaded into TestWiz, you can view reports and use them to make data-driven decisions. Click Select

a Test from the top menu bar to arrive at the Select Test Administration page. All viewable tests are listed.

Select a test by clicking anywhere on the row.

If you have multiple pages of test administrations, you can filter the list to show only tests for a certain grade or
with a particular name. Enter the criteria and click the Filter button. Your list changes.
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View Reports
After you select a test, the Create Reports page appears.

There are over 40 types of reports to select and customize. See Sample Reports on the blue shaded area on the left.

To create a report:

1. Select a Reporting Group: Student, Class, School, District or Multi-District. The reporting group you choose
determines the types of reports you are able to select.

2. Select a report from the Report Type drop-down list.

3. Click Preview Report. The report appears on the screen:

Use the buttons at the top of the page to navigate from one page to another. Use the Student

drop-down list (or School, or District, etc. depending on the report you are viewing) to jump to a specific part
of the report.
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Print Reports
After you have previewed the report, you may want to print it, or save it, or send it to someone else.

1. Click the PDF, Word, or Excel buttons next from the top of the preview window. You will be alerted that
the report is being processed.

2. Click Printable Reports from the top menu bar. This brings you to the Download Printable Report page
showing the report(s) you have exported.

3. Click Download and the report opens up as a PDF, Word, or Excel document.

4. Once you download the report, you can print it and/or save it on your computer.

Customize Reports
TestWiz.Net reports are created based on a set of parameters. You control the elements that get reported by
changing the parameters. Notice that the parameter buttons have displays next to them to indicate whether a
parameter has been specified. Parameter buttons that are gray are unavailable for the report type you selected.

Here are examples of how a few of the parameters work:

1. The Cutoff Parameter. This parameter enables you to limit a report to students based on their rank or
scores. For example, you can generate a report that shows only the students who failed a test. Or you can
have a report that shows those students whose score was within a certain range.
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This screen shot asks to limit the report to students whose Performance Level is between “Warning” and
“Needs Improvement” in Math.

2. The Multi-Test Parameter. Use this parameter to view results for more than one test at a time. TestWiz
limits the list of possible tests to only those that have Subtests and a Display Score in common with the
primary test (the one that is shown on the main Create Reports page). You can further choose to report on
only those students who have taken the same tests (the Cohort).

The report can show up to five test administrations at once. The example below shows how the same
students (the Cohort) performed on three consecutive tests over two years:
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3. The History Parameter. This parameter allows you to select other, even dissimilar assessments for a
history report. Click Add More to select more tests.

Use the Subtests and Scores links to customize further. Note: The reports show the first three scores
that are available, so you often need to customize the Scores for each test. Here is an example of a Class
History report:

More Information

To find out more about using TestWiz for the assessments you administer, please contact Certica Solutions for
further details and assistance.

Toll-free line: 877 456-8949 Email: TestWiz@CerticaSolutions.com

Web Site: http://www.testwiz.com

mailto:TestWiz@CerticaSolutions
http://www.testwiz.com/

	Introduction2
	Requirements2
	Log In2
	The Home Page3
	Getting Test Data into TestWiz3
	1.) Import an Electronic File3
	2.) Key Enter Scores Directly4
	3.) Scan and Score Local Tests4
	Enter Test Specifications4
	Design Your Own Test5
	Print Custom Answer Documents6
	Scan the Answer Documents6
	Student Information in TestWiz7
	Import a File7
	Make Changes Directly8
	Selecting and Viewing Reports8
	Select a Test8
	View Reports9
	Print Reports10
	Customize Reports10
	More Information12

